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Housing is the foundation for success, so we
collaborate with individuals, communities and
partners to create, preserve and finance
affordable housing.
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Outline

This Tutorial is Divided Into Three Sections

Section |  Creating the BudRep

Section Il Completing the Rent Table

Section Il Expenses and Submission Instructions
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I eusie™

Section I: Creating the BudRep
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Minnesota Housing’s Website
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Creating the BudRep:

Instructions Worksheet

Instructions
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10/2018

Check your BudRep Version

Be sure to use the BudRep dated 6/20/2017

If your template is older than 6/20/2017, follow steps to copy data from a
previous BudRep file

* Submitting a BudRep older than 6/20/2017 may require resubmission of budget

pstouctions

Copy data bom 3 previous
o ket Fiepon bo s
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Does your Fiscal Year Begin in

a Month Other than January?

SPECIAL INSTRUCTION FOR ENTERING A NON CALENDAR ACCOUNTING PERIOD
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¢ Go to ‘Budget’
worksheet

e Click ‘Create a
BUDREP for next
year’

Existing Developments —

Change to New Budget Year

10/2018
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¢ Change date to next
calendar year

¢ Populates Columns C,
D and E in Budget
worksheet
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Existing Developments —

Change to New Budget Year

Sy Sabe Apariets
e

New Development — First Budget

1.

2
3.
4

If this is your first budget for a new development:

Go to the ‘Actual’ worksheet
Enter the first month of the accounting cycle
If ‘'NON-CALENDAR Accounting Year’ — check box

Enter the year of the first month of accounting cycle
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For More Information

Contact your assigned
Housing Management Officer

Contacts
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